
   

 Copyright Oracle Corporation. All rights reserved.  

Access GA Monthly/Quarterly Reports  PROG0003.DOC 
Effective 05/25/02 Page 1 of  9 Rev 1 

Access GA Monthly/Quarterly Reports 

Scope 

This section describes how to use SFA FMS to Access GA Monthly or 
Quarterly Reports. 

System References 

N/A 

Policy 

N/A 

Responsibility 

SFA Financial Partner Manager 

Distribution 

N/A 

Ownership 

N/A 

Activity Preface 

This activity is performed whenever someone needs to access the GA 
Monthly/Quarterly Reports. 

This procedure continues from: 

Accept GA Reports [PROG0004] 
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Access GA Monthly/Quarterly Reports Reports-
SFA Financial Partner Manager 

1. From the Navigator window, click GA Monthly/Quarterly Reports. 
 

 

2. Click the Open button.  The “SFA GA Month/Quarterly Financial 
Report“ window appears.  The reports appear in ascending order by 
GA codes with reports for a particular GA code in reverse 
chronological order by fiscal month and year. 
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FYI:  SFA FMS uses the fiscal month rather than calendar month.  
In the fiscal calendar, October is month 1, November is 2, etc.  
Therefore, the For Fiscal Month/Qtr Of  6/2001 is March 2001, 
not June 2001.  For clarification, use the List of Values icon in any 
For Fiscal Month/Qtr Of field to display a list of months with 
both the numbers and fiscal month names. 

3. Use the arrow keys on your keyboard to move between reports. 
 

Searching for a Specific GA Monthly/Quarterly Report. 
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4. Select Enter from the Query menu to query on a specific field.  The 
fields in the “SFA GA Month/Quarterly Financial Report” window 
are cleared.   This prepares the system to accept your search criteria. 

 

The SFA Financial Partner Manager  may search on the following 
fields: GA Code , Status , Source, Qtr, For Fiscal Month/Qtr of 
(Fiscal Month/Year), ED Comments, GA Comments, or any of 
the numeric fields in lines MR-24 through MR-42.  The percent 
sign (%) can be used as a wildcard.  For example, in the Status  
field, type S % to find all the reports with a status of Submitted. 

5. Tab to the field in which you would like to search and type the reports 
that you would like to find. 

6. Select Run from the Query menu.  The “SFA GA Month/Quarterly 
Financial Report” window appears with the reports that match your 
search in ascending order by GA codes with reports for a particular 
GA code in reverse chronological order by Fiscal Month and Year. 
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7. Use the scroll bar to view the data within a report. 

8. Tab through the fields within a report one by one to review the data. 

9. Click the X button to close the “SFA GA Month/Quarterly Financial 
Report” window.  The “Navigator – SFA Financial Partner Manager” 
window appears. 

 
 

Accessing GA Monthly Report 
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10. From the Navigator window, click GA Monthly Reports. 

11. Click the Open button.  The “SFA GA Monthly Financial Report“ 
window appears.  The reports appear in ascending order by GA codes 
with reports for a particular GA code in reverse chronological order 
by fiscal month and year. 
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12. Use the arrow keys on your keyboard to move between reports. 

 
 

13. Select Enter from the Query menu to search on a specific field.  The 
fields in the “SFA GA Monthly Financial Report” window are 
cleared.   This prepares the system to accept your search criteria. 

 

FYI:  The SFA Financial Partner Manager may search on the 
following fields: GA Code , Status , Source, For Fiscal Month of 
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(Fiscal Month/Year), ED Comments, GA Comments, or any of 
the numeric fields in lines MR-1 through MR-23.  The percent 
sign (%) can be used as a wildcard.  For example, in the Status  
field, type S % to find all the reports with a status of Submitted.  

14. Tab to the field in which you would like to search and type the reports 
that you would like to find. 

15. Select Run from the Query menu.  The “SFA GA Monthly Financial 
Report” window appears with the reports that match your search in 
ascending order by GA codes with reports for a particular GA code in 
reverse chronological order by Fiscal Month and Year. 

 
 

16. Use the scroll bar to view the data within a report. 

17. Tab through the fields within a report one by one to review the data. 

End of activity. 
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